Northroad Wood Signs and Sign Graphics
203 Old Revolutionary Road

Temple, New Hampshire  03084

PH:
603-924-9330

FX:
603-924-9858

Created for Rydal Park Office Name-slots:

To create inserts for Northroad Name-slot Signs  (7 " x ¾" message window):

1.
Simply select an entire line reading “Office Name”, and then 

2.
Type the name you would like to appear in the name-slot.  Do not enter any carriage returns as that will change the spacing between the dashed lines ( which are meant to be slightly less than ¾" apart to allow their insertion into the name-slot ).

3.
When all names have been input, print page 2 of this document on

 8-1/2” X 11” clear acetate ( as used for making over-head transparency slides ).

Clear acetate is used, rather than paper, because it allows the background color of the name-slot to be visible and the stiffness of the acetate makes insertion of the strip easier.

4.
Precisely cut the acetate page vertically at both ends of the dashed lines which are 7" long .

5.
Separate the names by cutting along the dashed lines.

6.
Additionally, cutting off a slight triangle at the four corners of each strip at a 45 degree angle will make insertion of the strip easier.
7.
Insert the names into the name-slots on the signs. Be sure that the acetate is positioned within the name-slot so that it is centered and straight, and so that any dashed lines are hidden.
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